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Guidelines for Teachers’ Guidance and Discipline of Students
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Approved at the Provisional Student Affairs Committee on April 20, 2015
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Approved at the Executive Committee on June 2, 2015

Approved at the University Affairs Committee on June 17, 2015

Ratified by the President on July 24, 2015
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Teachers Guldance and Discipline of Students” (hereinafter “the Guidelines”) are enacted in

accordance with Article 17 of the Teachers’ Act and “Notices for Schools To Enable The
Guidelines for Teachers’ Guidance and Discipline of Students” by the Ministry of Education.
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Teacher’s guidance and discipline of students should follow the regulations as stipulated in
these Guidelines. Matters not covered in the Guidelines should be governed by other relevant
laws and regulations.
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3. The Guidelines are applicable for:
1. Teachers and other educators in the university.

2. Educators refer to part-time teachers, long-term and short-term substitute teachers, military
instructors, teaching interns and administrators.
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4. The Guidelines should meet the following objectives:

"

1. To encourage students to be passionate about life, to be willing to communicate and to cultivate
students’ spirit of servant-leadership.

2. To maintain campus safety and keep students safe from bullying or other dangers.

3. To maintain class order and ensure that instructional and educational activities on campus can be
carried out.
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5. Teachers should follow the following principles when guiding or disciplining students:
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1. Without valid reason(s), there should be no differential treatment for teachers’ guidance and
discipline of students.

2. Ateacher’s guidance and discipline measures should take the severity of a student’s misconduct
into consideration. The measures taken that are able to meet the objectives and measures that
are less damaging to the student’s rights should be chosen.

3. Love and patience for education
4. Respect students’ dignity.

5. Respect students’ rights of learning, rights to education, and rights to body autonomy and
personality development.

Pay attention to individual differences of students’ physical and psychological development.
Inspire students to become self-aware, self-reflective and self-disciplined.

Do not punish all students for the mistake made by one student or a few students.
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With the exception of the compensation for vandalism or damage to other’s properties according
to relevant laws and regulations, guidance and discipline should not involve damage to the
student’s property (such as fines).

10. Guidance and discipline should be fair, and should be kept confidential.
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6. The Guidelines should consider the state of each individual student to ensure that the measures are
reasonable and effective:
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1. The student’s motivation and intention for the misconduct

2. The student’s measure and circumstances that may have influenced the student to engage in the
misconduct



3. The severity of the misconduct and the resulting danger or damage.

5.

The student’s personality, physical and psychological conditions, living conditions and family
background

The student’s behavioral conduct, intelligence and ordinary performance

6. The student’s attitude after the misconduct

F otk REERIUOGZHIHFTEE KB aRHTREHEL 2 FIE - 7. Teachers are
obligated to guide and discipline students in educational activities arranged by the school or
by teachers.
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provide various guidance and counseling related to students’ life, learning, career,
psychological and physical development, but when professional counseling is required for

psychological counseling, the students should be referred to the Counseling Center of Student

Affairs Office or other relevant office.
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In guiding and disciplining students, teachers should provide students with opportumtles to
express their opinions and to understand the motivation and intention of the students’

behavior. Teachers should also explain the punishment for the misconduct and the reasons for

the punishment. Teachers should not engage in emotional or malicious disciplinary actions.
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311842 A ¥ & o 10. When students disagree with the disciplinary actions of the teacher and
the reason is found to be valid, the teacher can reconsider the situation and modify the
punishment. When necessary, the student may be referred to the Office of Student Affairs.
Upon the request of the student or his/her legal guardian, the teacher should explain the
disciplinary action and the reason for the action.

/%78 ° 11. Personal or family information obtained during the process of guiding and
disciplining students should be kept confidential, except where otherwise specified by
relevant laws and regulations.
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12. Teachers should provide suitable guidance and discipline if students engage in any of the following

.

misconducts:
Violating laws, regulations, local regulations, autonomous regulations or university regulations
Hindering class instruction or educational activities of the university
Disrupting or interfering with class instruction

Affecting campus safety or bullying others



5. Engaging in activities that are damaging to student’s physical and/or psychological well-being

6. When guidance and discipline are considered invalid, the student should be referred to the
Office of Student Affairs or other agency.
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13. Teachers may take necessary compulsory measures to stop students with physical force to remove
danger or to prevent further damage when students are engaged in the following behaviors:

1. Attacking a teacher or others; destroying property; attacking or destroying things.

2. Attempting to commit suicide, attempting to injure oneself, or when teachers are concerned that
students may attempt to do so.

3. Engaging in behavior that may affect campus safety or personal life, physical well-being,
freedom or property.
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aware of the following: students have used or brought illicit drugs, illegal use of controlled
substances or other substances with damaging psychological and/or physical effects, potential

domestic violence, suspected sexual abuse and/or sexual harassment, or campus bullying,
they should report it to the university immediately.
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15. Teachers should pay attention to the following when guiding and disciplining students:
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1. No corporal punishment is allowed.

2. lllegal punishment including defamation, public insults or intimidation that may constitute crime
should be avoided.

3. Behavior that may lead to administrative penalty or state compensation should be avoided.

4. Behavior that may infringe on a student’s right or that may lead to civil liability should be avoided.
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IFARAAR T B A BRI IEE | 3 P 3% o 16. A student may submit grievances according
to “Regulations for Student Grievance and Arbitration” if the student considers that the
teacher’s or the university’s guidance and disciplinary actions are illegal or violate his/her
individual rights.
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actions after the misconduct, teachers should carry out follow-up guidance and encourage the

student to reform himself/herself. According to the university’s Student Repentance and
Demerit Cancellation Enforcement Guidelines, students who have reformed themselves may
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apply for repentance and demerit cancellation.
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Executive Committee, University Affairs Committee, and ratification by the President.
Amendments should follow the same procedure.
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To enable class mentors to carry out class management activities and to ensure that teachers and students

can take part in university-level or school-level activities, no class is scheduled at 15:00-17:00 on
Wednesdays as the slot is scheduled as the university shared slot. See attachment for university shared

slot of the academic year of 2015.
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With the exception of scheduled university-level activities during university shared slot (see attachment),

students should not be forced to attend the remaining activities unless otherwise agreed by the class

mentor so as to minimize the effect on class management.
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Explanation: University shared slot includes university-level and school-level activities. University-level
activities (such as rite of passage and activities scheduled by the Office of Student Affairs) are

compulsory for designated students and should not conflict with other university-level activities.



